


Appendix A – Hartlebury Parish Community Calendar Terms of Use for Event Organisers
1. Purpose
The Hartlebury Community Calendar is provided by Hartlebury Parish Council as a free community information service to promote events, activities, meetings, and initiatives that benefit residents and visitors to the parish.
By submitting an event, organisers agree to these Terms of Use.
2. Eligibility
Events submitted to the calendar must:
· Be lawful and comply with all applicable legislation.
· Be relevant to residents, visitors, organisations, or businesses within Hartlebury Parish.
· Be open to the public or a clearly defined section of the community.
· Include accurate and truthful information.
The Parish Council reserves the right to determine whether an event is suitable for inclusion.
3. Event Information
Organisers are responsible for ensuring that all information submitted is:
· Accurate and up to date.
· Submitted with the authority of the organising body.
· Free from misleading or deceptive content.
· Suitable for publication on a public website.
The Parish Council may edit submissions for spelling, grammar, formatting, clarity, or length without altering the event's intended meaning.
4. Prohibited Content
The following will not be accepted for publication:
· Private or invitation-only events with no wider community relevance.
· Political campaigning or election-related promotional events.
· Content that is defamatory, abusive, offensive, discriminatory, or inflammatory.
· Events promoting illegal activities.
· Commercial advertising that does not have a genuine community benefit.
· Material that infringes copyright, trademarks, or other intellectual property rights.
· False, misleading, or inaccurate information.
5. Commercial and Fundraising Events
Local businesses, charities, and community organisations may promote events where there is a clear community benefit.
The Parish Council reserves the right to limit purely commercial promotions to maintain the community focus of the calendar.
6. Event Changes and Cancellations
Organisers must notify the Parish Council as soon as reasonably possible if:
· An event is cancelled.
· Dates or times change.
· Venue details change.
· Significant event information becomes inaccurate.
The Parish Council will make reasonable efforts to update listings promptly but cannot guarantee immediate amendments.
7. Publication and Removal
Submission of an event does not guarantee publication.
The Parish Council reserves the right to:
· Refuse publication.
· Request amendments before publication.
· Remove listings at any time where the Terms of Use are not met.
· Remove outdated or duplicate entries.
Where practical, reasons for refusal or removal will be provided.
8. Data Protection
Personal information supplied during the submission process will be processed in accordance with UK data protection legislation and the Parish Council's Privacy Notice.
By submitting an event, organisers confirm they have permission to provide any personal information included within the submission.
9. Liability
Event organisers remain solely responsible for:
· The organisation and delivery of their event.
· Compliance with legal, licensing, safeguarding, health and safety, insurance, and regulatory requirements.
· The accuracy of information supplied.
The Parish Council accepts no responsibility for any loss, damage, injury, cancellation, or dispute arising from events listed on the calendar.
10. Endorsement
Publication on the Community Calendar does not imply endorsement, recommendation, sponsorship, or approval by Hartlebury Parish Council.
11. Amendments
Hartlebury Parish Council may amend these Terms of Use from time to time. The current version will be published on the Parish Council website and will apply to all future submissions.

Organiser Declaration
By submitting an event to the Hartlebury Community Calendar, I confirm that:
· The information provided is accurate to the best of my knowledge.
· I am authorised to submit the event on behalf of the organising body.
· I have read and agree to these Terms of Use.
· Any personal information included has been provided with appropriate consent.




